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· To qualify for PLM Distribution, departments and detachments must be in compliance with national bylaws and administrative procedures; to include but not limited to Parent Group 0955, 501c4 status, State Incorporation requirements, 990 submissions, minimum member requirements, Report of Officer Installations, Bank Information to the NED/COO, and PLM Audit completion.
· Each Detachment must annually verify the listing of Life Members.
· The Detachment Commandant and Paymaster must sign and date the Audit.
· Once the list has been verified and signed, it must be sent to the Department Junior Vice Commandant (cc the Dept. Commandant & Dept Paymaster) via email. PLM Audit submissions via USPS may be done with Department Junior Vice Commandant approval on a case-by-case basis.
· The Department Junior Vice Commandant will ensure the PLM Audit is properly signed and dated.
· The PLM Audit must be emailed to the Membership Supervisor by the Department Junior Vice Commandant not later than 12/31 annually. It is highly recommended that it be emailed by the end of November to allow time for errors to be corrected. Membership Supervisor email: Membership@MCLeague.org
· Submissions received after 12/31 will not be accepted.
· If the Detachment was eligible for PLM Distribution at the time of submission and followed the proper instructions, but the audit failed to be received by the Membership Supervisor by 12/31 the Detachment shall be made whole of eligible PLM Distribution by the Department.
NOTE:
· Sending does not constitute receiving. Ensure email addresses are correct.
· Notice of Death forms must be completed by the Detachment and submitted by normal process for those members who are deceased.
· Life members do not become eligible for interest payout until the second anniversary of their Life Join date.
· Deceased members are not eligible for payout of PLM interest money starting the fiscal year they are marked deceased.
· The Audit must be received by December 31st of the same year. If the audits are received at National Headquarters after the December 31st cutoff date, the Detachment will not receive funds from National Headquarters.
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